March Checklist
The following items should be taking place at this time:
 FORMCHECKBOX 

Check your bylaws for the date they were last approved.  If they were last 
approved in 2018 or before it is time to review and update.  The president   
should appoint a bylaws committee.  The parliamentarian would be the chair 
of the committee and at least two other people should serve on the 
committee.  The committee will meet separate from board meetings and 
review the bylaws and standing rules.  They will then bring this information 
back to the board with recommendations.  They should also advise the 
president of when the meetings are so that the president can attend.  
Council can help you with your bylaws and standing rules and we are available 
during the summer.  A 30 day notice is required on any bylaws changes.  
Since it is very close to the end of school this may be a project the new board 
works on over the summer.

 FORMCHECKBOX 

At this time you should have a nominating committee that has met to 
recommend a slate of officers for next year.  This slate must be posted 7 days 
prior to election.   All positions on the board are a one year term and must 
be re-elected or appointed for the second year.  The nominating 
committee 
recommends a slate for the following offices: President, Vice Presidents, 
Secretary, Treasurer.  The Historian and Parliamentarian are non-elected 
officer 
positions and are appointed by the NEW president.  All chair positions are 
appointed by the NEW president.   Once the election takes place the NEW 
president should set up a meeting with their elected officers to approve the 
appointed officer and chair positions
 FORMCHECKBOX 

The Spring Membership Drive has begun.  All dues collected from members 
must be submitted to Texas PTA within 5 days of receipt.  Note that you do not 
have to be a parent to join.  Anyone can join.  Membership in PTA means 
more than volunteering, it means supporting the Mission and Values of PTA!
.

 FORMCHECKBOX 

Procedure books should be updated with notes and information necessary to 
complete the job for that chairperson.  If you do not have procedure books 
for your PTA please contact me and I can send you a template for one.  


Start getting procedure books in order so that they are ready to turn over 
to your new board members/chairpersons in May.  A transition meeting is a 
great 
way to pass on procedure books.  The current board meets with all 
members of 
the board for next year and chairpersons pass on their 
procedure book so that they can explain and answer any questions to the new 
chairperson.

If you haven’t made a donation to the Jack C. Jordan Scholarship fund, please 
do.  We award a scholarship to one student from each NISD high school.  This 
fund is funded solely by your donations.

Thank you for volunteering!  Our focus is our kids and everything you do for 
them 
is appreciated!
